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Personnel actions are performed by GSA’s Office of Human Resources in the 
appropriate region through the Comprehensive Human Resources Integrated 
System (CHRIS).  On a daily basis, CHRIS interfaces with PAR in order to 
update personnel actions that effect payroll transactions.  With the exception of 
the Office of the Inspector General, all Official Personnel Files (OPFs) are 
maintained by the Human Resources Consolidated Processing Center (CPC-6), 
also located in Kansas City, Missouri.  OPFs contain information related to 
personnel actions, such as paperwork for promotions, grade and step increases, 
health benefit elections, life insurance elections, and Thrift Savings Plan 
elections.  
 
PAR is also responsible for the disbursement of GSA’s two main types of 
awards: Performance Awards and Fast Track Awards.  Designated approving 
officials have the authority to enter awards through the FEDdesk launching 
platform, which interfaces with PAR, to process the electronic payment to the 
recipient.   
 
OBJECTIVE, SCOPE, AND METHODOLOGY 
 
The objective for our audit was to answer the following questions as related to 
the FY 2005 Financial Statement Audit:   
 

Did the National Payroll Center have internal control policies 
and procedures designed to ensure effective financial 
reporting? 
 
Were these controls operating as intended? 
 
Was payroll information accurately transmitted to OPM?  

 
In planning and performing our audit, we considered GSA’s internal controls over 
the payroll function by obtaining an understanding of the agency’s internal 
controls, determining whether these controls have been placed in operation, 
assessing the control risk, and performing tests in order to determine whether the 
internal controls were effective.  As required by OMB Bulletin No. 01-02 (as 
amended), we are also performing procedures to assist OPM in assessing the 
reasonableness of retirement, health, and life insurance withholdings and 
contributions as well as employee headcount data.  
 
To accomplish our audit objectives we:   
 
� Interviewed NPC officials to gain an understanding of the operating 

procedures and internal controls.   
� Verified procedures for various payroll functions.   
� Tested a selected sample of pay periods.  
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